Bengali Workers’ Association, Surma Community Centre, 1 Robert Street, London NW1 3JU

Tel: 020 7388 7313, Fax: 020 7387 8731
Company Reg. No. 2903924 Charity Reg. No. 1039551

Hall Booking Form (Surma Community Centre)

	Name of Organisation or Individual
	


TYPE OF ORGANISATION: (Please tick)
	Statutory


	
	Charitable


	
	Educational


	
	Other (describe)


	

	Commercial


	
	Welfare


	
	Social / Recreational
	
	Private Individual
	


	CONTACT NAME


	

	ADDRESS


	

	HOME TELEPHONE


	

	OFFICE TELEPHONE


	

	MOBILE NUMBER


	


	DATE OF BOOKING


	
	DATE OF EVENT


	


	TYPE OF EVENT


	

	TIME REQUIRED

No of hours including start and end time
	

	NUMBERS ATTENDING

Maximum capacity – 80 people for first floor hall
	


	OTHER REQUIREMENTS

(PA system, flip chart, overhead projector etc)




	Signed on behalf of BWA:

Name:

Date


	Signed on behalf of Hall Hirer:

Name:

Date




	DETAILS


	AMOUNT (£)
	CHEQUE or CASH

	Damage Deposit


	
	

	Hire Charge
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